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Kennington Summer Fayre Association 
         	                   Stall Booking Form 2024
	Date/Time of Event
	[bookmark: _GoBack]Saturday 29th June 2024 between 12 and 4 pm

	Name of Charity or Community Group
	

	Contact Name
	

	Address (including postcode
	

	Email Address
	

	Telephone Number(s)
	

	Number of pitches required (each 4m wide x 4m deep) required, if available, at £22.50 per pitch. 
(Stall Holders must provide their own tables and gazebos.)
	
………………………pitch(es)


As the event is outside we strongly suggest you provide a gazebo(s) for your stall.

	What will you be offering on your stall (this will help us spread out similar stalls etc.).  
	The selling of food and drink generally on stalls is prohibited except for the authorised groups agreed with the committee.
Any groups wishing to have gas canisters on their pitch must give prior notice to the Core Team

	Risk Assessment for your stall/activity.

	This must accompany the booking form.  
Please complete the attached example risk assessment or provide your own.  
Note: For Stalls selling ’non-commercially’ packaged food or drink we suggest that you follow the guidance on the example risk assessment form.

	First Aider

	Please confirm if you will have a qualified First Aider in attendance & their name ………………………


	Each group/charity must have adequate Public Liability insurance

No booking can be confirmed without the information requested.
	Please confirm that you will have such cover in place on the day of the Fayre that will cover fully your proposed activities.  
Please also provide the details below:
Insurance Supplier:
Policy Number:
Public Liability Cover Value: £ 
Expiry Date:
NB: A copy of your policy will be required on the day of the event.

	Payment
	Amount enclosed for pitch(es)
	£


To confirm your booking you MUST complete fully your booking form and return it to the address below, along with payment and a completed risk assessment prior to _____________
Please Remember that places are limited.
Cheques should be made payable to:  KENNINGTON SUMMER FAYRE ASSOCIATION
BACS Payment
Below are our bank details if you would prefer to make an electronic transfer.  Please ensure you enter a reference with your Charity account name and advise the Treasurer via email if this is the payment method you choose. 
Details of the KSF Bank account to pay into are: Bank Sort Code 23-05-80 account number 36808012
Your organisation reference – must be given on the BACS payment
Return Address: 
Fred Dunkerley, 366 Sandyhurst Lane, Ashford, Kent TN25 4PF Email: fred.dunkerley@outlook.com  

In line with GDPR regulations we will not hold your details unless instructed. If you would like us to retain them securely for contacting you next year please indicate by ticking the box below. 
I would like the Kennington Summer Fayre Committee to retain my details  
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